
Winsley Village Hall: Conditions of Hire 
 
 
These rules are drawn up to ensure good management of the Village Hall, and to be consistent with the four 
general licensing objectives of our Premises Licence:  The prevention of crime and disorder; the prevention of 
public nuisance; the protection of children from harm; and Public safety. 
 
A. Booking the Hall and obtaining keys 
 

1. All hiring of the Hall must be made via the Booking Secretary (see below). 
2. The HIRER must sign and return a copy of the Conditions of Hire to the Booking Secretary. 
3. Keys may be obtained from the Caretaker (see below). 

 
B. Responsibilities when using the Hall 
 

1. The Village Hall must not be used for any unlawful purpose, nor should any items be brought which 
may endanger or harm the premises. 

2. While using the Village Hall, the Hirer is responsible for supervision of its premises and contents, and 
is responsible for any damage, breakage or loss.  The Hirer will be asked to pay for repair or 
replacement.   

3. The Village Hall operates a No Smoking Policy.  However, if smoking takes place outside the building 
the Hirer must provide ash trays and ensure that no cigarette ends are left anywhere in the grounds 
around the Village Hall, as these are regularly used by children. 

4. It is important to the Village Hall Management Committee that the Village Hall is regarded as a “good 
neighbour”.  The Hirer should therefore supervise parking to ensure that the lane is not obstructed and 
entrances to nearby properties are left clear, and ask everyone to leave quietly, especially at night, to 
avoid disturbance. 

 
C. Requirements when leaving the Hall and arrangements at end of Hire 
 

1. Please leave the Village Hall as you would wish to find it.  Before leaving: 
• Replace chairs and tables (No more than FIVE chairs to a stack).  
• Sweep the floor when necessary. 
• Check that the toilets have been flushed. 
• Check that the kitchen and the fridge are clean. 
• Place all rubbish tidily in the bin outside, but if this is full any excess must be removed.  (DO 

NOT leave boxes or bags on top of or beside the bin) 
2. If an event on a Friday or Saturday night finishes late, you may prefer to come back the following 

morning to clear up – by arrangement with the Booking Secretary or Caretaker beforehand. 
3. The Hirer must ensure that all heaters and lights are turned off, and all outside doors locked.  You may 

be asked to make a donation towards the costs if heating or lights (including the outside light) are left 
on. 

4. Keys must be returned to John Wright no later than the following day. 
 
D. The following responsibilities apply to those selling alcohol: 
 

1. Awareness of the Licensing Act 2003 (mandatory licensing conditions) Order 2010 
2. No alcohol is to be sold or delivered to anyone under 18 years of age (a PASS proof of age card, photo 

driving licence or passport can be accepted as proof of age.  A soft or non-alcoholic drink may be 
provided, not a low alcohol drink.  An adult may purchase wine, beer or cider for someone aged 16 or 
over only for drinking with a table meal taken with an adult). 

3. No alcohol is to be sold to anyone who appears to be drunk or who is buying for someone who appears 
drunk (slurred speech, clumsy movement and loud or aggressive behaviour are signs of drunkenness). 

4. No alcohol is to be sold after the following time: midnight or earlier, as agreed. 
5. Drunk and disorderly behaviour must not be permitted.  (If someone refuses to leave when asked 

politely to do so, warn them that they are committing a criminal offence.  If they still refuse to leave, 
call the police for assistance, do not attempt to remove them, for safety reasons). 

6. Smuggled goods must not be sold or kept on the premises. 
7. Every sale of alcohol by a person aged under 18 must be specifically authorised by the Hirer or the 

following adult(s) who the Hirer has authorised to give such approval: 
 
 



8. If you suspect that anyone is taking or supplying drugs inform the police. 
 
Note that the maximum penalty for breaking the law in these respects is a fine of £20,000 or 6 months in jail.  
Those attempting to purchase alcohol who are under 18, buying for someone under 18 or who are drunk or 
buying for a drunk are also guilty of an offence. 
 
Please contact the Booking Secretary in case of questions or problems. 
 
I agree to abide by all of the above Conditions of Hire of Winsley Village Hall 
 
Hirer’s name (please print): ______________________________________ 
 
Hirer’s signature: _______________________________________   Date:   _____________________ 
 
 
Please sign one copy and return to the Booking Secretary.  
 
 
 
Caretaker:  John Wright, 37 King Alfred Way, Winsley   Tel: (01225) 722017 
Bookings Secretary: Kathryn Ludlow, 1 Dane Close, Winsley   Tel: (01225) 868779 
 
 
Directions to John Wright: Turn off the Bypass at Late Broads.  Take first left and park.  Walk along Vinegar 
Path.  John’s house is the first house on the left at the end of the path in King Alfred Way. 
 
 


